
 
VILLAGE OF CLARENDON HILLS 

MANAGER’S REPORT 
 

November 18, 2016 
_____________________________________________________________ 
 
 

 
A. Management Reports 

 
1. Manager’s Notes  --  See weekly report  

 
2. Finance Department  --  See weekly report 

 
3. Public Works Department  -- See weekly report 

 
4. Community Development  Department – See weekly report 

 
5. Police Department  -- No weekly report 

 
6. Fire Department  --See weekly report   

 
B. Calendar 
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MEMORANDUM 
 
To:  Village President Austin and Board Trustees 
From: Kevin Barr, Village Manager  
Date: November 18, 2016 
Subject: Weekly Report 
 
1. November 21 Board Meeting Cancelled:  As confirmed by the Board at the meeting Monday night, 

the November 21 meeting is cancelled due to a lack of quorum and the upcoming holiday.  We will be 

back on the regular schedule beginning on December 5th.   

 
2. NIMS Training Update:  I have discussed the need for Board members to complete NIMS training, if 

you have not already done so.  We are planning to set up a session before the December 19 Board 

Meeting, probably starting at 5 p.m.  I am trying to find the least intrusive way to do this and assumed 

linking to an existing meeting night would be best.  We can discuss in greater detail at the December 5 

meeting, otherwise please let me know if you have any questions.  

 
3. Holiday Decorations:  Public Works staff are in the process of purchasing new holiday decorations for 

the downtown area.  We have had some comments regarding the different bulb color between the new 

decorations and the older supply that are on the same pole or adjacent.  We are looking at options for 

adjusting this.  Please let us know if you have any thoughts on this matter.    

 

4.  Village Phone System: -The system is now set-up where trustees will received emails with audio files 

attached for any voicemails they receive.  We believe all of the bugs are now worked out on the system, 

ProxIT and staff continue to assist users to update the system based on their preferences. 

 
5. Meeting on Blackhawk Heights Drainage Issues: Mike Millette, Lee Fell and I met with several 

residents regarding the drainage concerns in this area on Wednesday evening.  The meeting was helpful 

in communicating potential plans and soliciting input from residents.  The Public Services Committee 

will meet on Monday afternoon to discuss this, and a couple of other issues.  We expect to report back 

to the Board at an upcoming full meeting. 

 
6. T.I.F. Joint Review Board: The annual meeting of this group, which is made up of all the taxing bodies, 

will be held on Monday.  This is the State mandated annual meeting required to review the status of the 

TIF District.  We do not anticipate any issues to arise as a result of this meeting. 
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7. Interviews for Building/Fiscal Assistant: Interviews will start on Monday.  We are hoping to get an 

employee quickly into the position.  Thank you to Vicki Pries, Olivia Yeung and Julie Johnson for helping 

fill in at the front desk during the transition. 

 
8. IT Vender Transition:  Staff, AIS and ProxIT continue to work through transitioning to ProxIT for our IT 

services.  Thank you to AIS for smoothly and professionally handling the transition. 

 
9. Chamber Meeting: Vicki Pries, Dan Ungerleider, Zach Creer and I attended the chamber meeting on 

Wednesday morning to update our business owners on Village news and to touch base for Christmas 

Walk planning.   
 

Have a Nice Weekend! 
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MEMORANDUM 
 
To:  Kevin Barr, Village Manager 
From: Maureen B. Potempa, Finance Director  
Date: November 18, 2016 
Subject: Department Report 
 
 
1.  With the November 21st Village Board meeting being canceled the next scheduled Board meeting is not 

until December 5th.  In order to avoid payment issues with our Vendors, the Finance Department has 

prepared the Check Run according to the regular schedule and checks will be mailed out on November 

22, 2016. I will attach the Claims Register for review. 
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MEMORANDUM 
 
To:  Kevin Barr, Village Manager 
From: Michael D. Millette P.E., Director of Public Works 
Date: November 18, 2016 
Subject: Department Report 

 
 

1. Surface placement for the Park District at Hosek Park and various patches around town have 

been completed.  All parkway restoration work, except Nicor’s section on Ridge, is completed 

and the contractor is currently working there.  Private property restoration remains adjacent to 

Hosek, for which the Park District and the affect residents have come to an agreement. 

2. We are researching alternatives to minimize the difference in appearance between the new 

holiday garland pole wraps (with LED bulbs) and the existing wreaths (with incandescent bulbs).  

We have already replaced bulbs in the wreath on the pole immediately north of Burlington on 

Prospect and are attempting to find alternate bulbs for the new pole wrap next in line. 

3. Our new 3-ton plow truck will be here next week or the week thereafter.  The 1-1/2-ton is in 

queue to be upfitted and is expected before the end of the year. 
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MEMORANDUM 

TO: Kevin Barr, Village Manager 

FROM: Dan Ungerleider, Community Development Director 

DATE: November 18, 2016 

RE: Department Report 

1. Staff Departure. Susan Larson Balsavich is no longer with the Village of Clarendon Hills. Susan had been greeting village 

residents and contractors at the Village hall front counter for the last five years. We wish her well at her new place of 

employment. We hope to soon be hiring a new Building/Fiscal Assistant. 

2. Lions Club Dinner. On November 14th I had the privilege to attend a Clarendon Hills Lions Club dinner at Scapa Italian 

Restaurant. During the dinner, I provided a brief presentation of projects and events planned and ongoing in the 

Village.  The Lions Club also presented me a $1000 donation for the Richmond Education Gardens & Apiary project. 

[Side note - The Clarendon Hills Lions Club annual Christmas Tree Sales will begin the Friday after Thanksgiving.] 

3. Chamber of Commerce Meeting. On November 16th I attended the regular Clarendon Hills Chamber of Commerce 

meeting in the Village Hall Board Room. Topics discussed included: the successful downtown Halloween activities; 

preparation for the December 2nd Christmas Walk; and proposed plans to attract a farmers market to town next 

spring. The  

4. Richmond Education Gardens Update. Our next restaurant fundraiser will be hosted by Cucinova at 800 E Ogden 

Avenue on December 7. Cucinova will contribute 15% of purchases that evening to the Gardens when a customer 

presents a flyer. A copy of the flyer be posted to the Village’s Facebook page. Please be sure to share with your 

neighbors and friends. 

Please contact me directly if you are interested in contributing to this exciting project. More information about the 

project is posted at www.clarendonhills.us/gardens  

5. Permits. The Village has issued nine (9) building permits so far in November having a total reported construction value 

of $343,133.  

 

 

http://www.clarendonhills.us/gardens


316 Park Avenue 
Clarendon Hills, Illinois 60514 

630.286.5430 
 

www.clarendonhills.us 
 

MEMORANDUM 
 
To:  Kevin Barr, Village Manager 
From: Brian Leahy, Fire Chief 
Date: November 18, 2016 
Subject: Weekly Department Report 2016-32 
 

1. Fire Prevention Bureau Activity during the past week. 

• Six (6) Fire/Life Safety Inspections were conducted this week. 

• Several pre-plan drawings were entered electronically this week.  Lt. Godek and on duty staff 
members have been updating the pre-plan drawings many occupancies in the village and 
entering into our electronic data base.  All buildings on the south side of the village are now 
completed. 
 

2. Training Report: 

• Wednesday evening, eighteen (18) firefighters attended weekly training.  Relay and hose 
operations were conducted. 

 

3. Emergency Medical Services Report: 

• No report. 
 

4. Clarendon Hills/Hinsdale FD sharing of services report: 

• No Report 
 

5. Emergency Management Report: 

• No report this week. 
 
 

6. Tuesday evening, Deputy Chief Krupp and I attended the swearing in ceremony of the New 
Hinsdale Fire Chief John Gianelli at the Hinsdale Village Board meeting. 
 

7. On Wednesday, I attended the monthly meeting of the MABAS Division 10 Fire Chiefs. 
 

8. On Thursday, I attended the quarterly meeting of the IRMA Fire Chiefs Sub Committee in Oak 
Brook. 
 

9. On Thursday, I attended the monthly meeting of the DuComm Fire Chiefs Sub Committee in Carol 
Stream. 
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10. On Wednesday, Captain Mark Rediehs and I met with you to coordinate NIMS compliance and 
training for village employees and elected officials. 
 

11. Incidents of Interest:  
 

• Friday, November 11th at 2:53 AM.  The fire department along with Hinsdale Engine 84 
responded for a kitchen fire at 436 Chicago Ave.  The fire was extinguished quickly and 
contained to the stove and cabinets in the kitchen.  Smoke damage throughout the house.  
Damage is estimated at about $15,000. 

• Thursday, November 17th at 5:49 PM.  Medic 86 and Squad 86 responded to a vehicle 
accident with injuries on Prospect Ave. north of Burlington Ave. 

• Thursday, November 17th at 8:42 PM.  Ladder 86, Chief 86, Engine 86 and Hinsdale Engine 
84 responded for vehicle on fire on Rt. 83 southbound south of Ogden Ave.  Upon arrival 
firefighters found a passenger vehicle fully involved in fire.  Firefighters extinguished the fire 
using about 700 gallons of water.  The car was a total loss and there was also damage to the 
sound wall on Rt. 83.  Damage is estimated to be about $10,000. 

 
12. Mutual Aid Calls: 

 

• None. 
 

13. Fire/Rescue/EMS calls:   
 

• The Hinsdale Fire Department responded Automatic Aid to Clarendon Hills three (3) times. 

• The Clarendon Hills Fire Department responded Automatic Aid to Hinsdale two (2) times. 
 

• During the past week, the fire department responded to twenty (20) emergency calls. 
 

If you have any questions or require additional information, please contact me.  
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